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1. Introduction 

This document provides style guidelines which must be respected by authors. This 
document should be used as a model, particularly for the first page. Articles should 
be written in Word and no longer than 3500 words. 

2. Languages 

The whole article should be written in English, French or Spanish, except for the 
Abstract and Keywords which will be written just in English. 

3. Presentation of the draft text 

The main text is to be written in Verdana, size 8, single-spaced, without breaks in 
the text. A space of 6 points is left after each paragraph (format > paragraph > 
space: 6 points). Authors are asked not to use Customized Text Formats in order to 
ensure the uniform appearance of articles published for EURAU’08.  

Authors wishing to emphasise a term may use bold. Try to avoid using capitals as 
much as possible in either titles or the text itself.  

4. Page Format  

4.1. Margins 

The pages are to respect the following characteristics: 

– Width (or justification) of texts: 120mm exactly, 

– Height of texts, including notes: 190mm maximum. 

In Word, to obtain a text size of 120mm in width by 190mm in height, the margins 
to be used are as follows: 

– File > page setup > Margins:  Top  5.35 cm exactly 

 Bottom 5.35 cm exactly 

 Left  4.5 cm  

 Right  4.5 cm  

 Header 4.4 cm 

 Footer  4.4 cm 

 



4.2. Headers 

No headers. 

5. Composition of the first page 

To compose the first page authors should use as a model this document’s first 
page. 

The title of the article must be concise and informative (3 to 8 keywords). The title 
should not exceed 80 characters and it is to be provided in Verdana bold size 18, 
single-spaced, aligned to the left. It is to be preceded by a carriage return and 
bordered at the top by a fine line of 20 points. (Format > Border > width 1/4; 
options > distance from the text > height: 20 points). It is to be followed by two 
blank lines, interspaced 12 points exactly. If there is a sub-title, it is to be bold size 
14, single-spaced, preceded and followed by a blank line. 

If the article belongs to a newspaper or magazine column, the name of the column 
is to be inserted above the line at the top of the page, in capitals, Verdana size 10.  

The Abstract and the Keywords are to be provided only in English, in italic size 8, 
lower case (except the terms ABSTRACT and  KEY WORDS  which must be in 
accentuated capitals at the beginning of each paragraph ) and single-spaced. 
Keywords will not be more than 6 and the Abstract must not exceed 12 lines. The 
first paragraph will be bordered by a fine line at the top at a distance of 4 points 
and the last is bordered by a fine line at the bottom also at a distance of 4 points. 

Author’s first name and surname will be written in Verdana bold size 10, single-
spaced. 

The author’s details (institution, professional postal and email addresses no phone 
or fax numbers) will be written in Verdana italic size 8, single-spaced. They are to 
be preceded and followed by a blank line. 

In the case there are several authors, their names will be separated by a light face 
long dash. The institution(s) to which the author is associated will be given by one 
or several stars before the text.  

 

6. Paragraphs titles 

The titles of paragraphs should be aligned left, without indent, in decimal 
numbering (the numbering is always in roman even if the title which follows is in 
italic).  

The format is as follows: 



2. Level 1 title (24 points before, 12 after) 

2.1. Level 2 title (24 points before, 12 after) 

Titles must not be isolated at the foot of the page, and are always to be followed by 
a paragraph (format > paragraph > line and paragraph breaks > keep with next). 

 

7. Notes  

These are to be included at the end of the article in Verdana size 8, single-spaced, 
justified without indent, numbered from one within the article. 

 

8. Figures, tables and pictures 

These must be received in an enclosed file. Each one of them will have a name: 
Fig.X, and will be numbered from 1 within the article. In the article, this name will 
appear where the picture, table or figure is supposed to be, in parentheses (Fig.X) 

The legends will appear all together al the end of the article, after the Notes, as 
new paragraph named Legends. They are to be written in Verdana size 8 justified, 
without indent, preceded by the name (Fig.X) of the picture they are related to. 

 

9. Enumerations 

Authors will only use dashes, of differing sizes, if several levels exist. Bullet points 
and arrows are not to be used. An example: 

– first level enumeration  

- second level enumeration  

For these enumerations, paragraphs are to be spaced by 3 points instead of 6 
points. The text must always return to the start of the line. 

10. Punctuation and spelling 

— For texts written in Spanish: 

– The following marks [. , : ; ? %] have no space before them are to be followed by 
a space; 

– Typographic quotation marks have no space within them; 

– These symbols: = + - have a space before and after; 

– Suspension points have no space before; 



– These symbols: (brackets) {braces} [square brackets] have no space within 
them; 

— For texts written in English, authors are asked to observe the rules of either 
British English according to the Oxford English Dictionary, or American English 
according to Webster.  

11. Bibliography  

Composed in Verdana roman size 8, singled-spaced, the references are given in 
alphabetical order at the end of the article, spaced from one another by 6 points. 
Their reference is by type (Kolski, 1997) for an author, or (Kolski et al., 1998) for 
several authors.  

– For books: title in italic, the rest is regular. 

– For journal and proceedings, title of the journal/conference in italic, the rest is 
regular. 

– For internal reports and thesis: all text is regular. 

 

Here are some examples: 

Lakatos, Imre, Estudios Filosóficos,Madrid, Alianza, 2002. 

Morín, Edgar, La mente bien ordenada, Barcelona, Seix Barral, 2000. 

Fernández-Alba, Antonio, ‘Patrimonio arquitectónico y proyecto de arquitectura’, 
Astrágalo, nº3, 1995, p.37-46. 

Pound., Ezra, El ABC de la lectura, Madrid, Siruela, 2003. 

Steiner, George, Gramáticas de la creación, Madrid, Siruela, 2001. 

Zambrano, María, Los bienaventurados, Madrid, Siruela, 2003. 

Miranda, Antonio, Ni robot ni bufón, Valencia, Frónesis, 1999. 

12. Biography   

Authors are to indicate in a few lines, at the end of the article, the essential points 
of their career with an insistence on their areas of scientific interest. This text is to 
be composed in Verdana italic size 8, single-spaced, justified without indent, 
separated from the last line of the article by two blank lines, the author’s name in 
bold, and the text in light face. A blank line is to be inserted between each author. 
For example: 

J.I.M. is an architect, graduated in the School of Architecture of ... He has a PhD 
in…   (School of Architecture of …. and at present is a Senior Lecturer at the same 
university. He’s work covers architectural as well as urban projects. He coordinates 
the Research Team … from the School …which is now focused on… 

13. Submission of articles 

Articles are to be sent to the organisation committee of the colloquium at the 
following email address: eurau-08.arquitectura@upm.es. 


